[bookmark: _GoBack]How to set up Batches for checking account  in Payables
Under Post payables setup\reconciliation you will need to set up a batch for every month of the year like below example and at the end of the year they will also need a batch for January of the next year as batch 13 for January 14 for February and so on if they need more.  They will have these because they may still have the previous year still outstanding trx. That are pending.
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Account # Start Date’ £nd Date’ Ending Balance
2116 05/01/2021 05/31/2021 361986.47
4 21G 04/01/2021 04/30/2021 421470.66
3 21G 03/01/2021 037312021 563197.19
2 21G 02/01/2021 02/28/2021 210697.89
1 01/01/2021 01/31/2021 0.00





